Starting Out: Writing at Level 4

Rule 1: Don’t rely totally on what you have learnt before!

Writing at level 4 is an academic style of writing. It doesn’t matter what background
you come from, whether you have a degree, A Levels, GCE/GCSE’s, NVQ’s or
Access qualifications, one of the most important things to recognize is that there are
new rules to think about and new requirements for writing at this level. It is essential
that you understand what these are first before you try writing any assignment.

If you have received good marks in the past, you might feel that you already know
how to write at Level 4? Be careful, writing styles that got you good marks before,
may not do so now, unless you understand exactly what tutors are looking for.

Rule 2: Make sure you meet the learning outcomes/marking criteria

There is a list of what you must write about to achieved, in terms of knowledge,
insight and understanding, by the end of each written task. For each unit and
guestion there is set ‘range’ that must be mentioned in your answer to ensure covers
all the essential underpinning knowledge. In essence this ‘range’ is the marking
criteria.

It is essential that you check your work to ensure it has ‘ticked all the boxes’ as your
tutor/assessor will be checking whether you have achieved these outcomes.
Therefore, you need to be very certain of what you should be achieving for each
module and make sure that the content of any pieces of work meet the range
provided

Rule 3: Use your tutors

The tutor who teaches you is the person who will be marking your work. They are
responsible for ensuring that all the content they teach, enables you to achieve the
required learning outcomes. While you are being taught by them, make sure that
you understand what you are taught and how to transfer this knowledge to match the
requirements of the task. If you do not understand something ask them at the time of
the session to ensure you gain the understanding that you need to complete the
task.

The tutor cannot write your work for you, but they are a valuable resource in terms
of understanding the necessary requirements of the task. It is essential that you do
not just sit back and expect everything to be taught to you. Take an active part in
developing your learning and understanding by researching the subject material
using a variety of methods (books, internet, interviews and client opinions)

Rule 4: Make sure you understand how to set out an answer/assignment.

The requirements for academic writing become harder and more exacting as you
progress up the levels.



Every level, however, is judged by the same key components of academic writing.
These are:
e organisation and coherence,
content,
level of analysis and synthesis,
use of literature and quality of referencing
clarity of expression.

Organisation and Coherence

The way that you structure your assignment is very important. There are rules about
this that you must understand. It's simple: follow the rules and you gain marks.
Ignore the rules and you will run the risk of having to correct and resubmit tasks.

Rule 1: Every assignment must have an introduction

Each assignment will have slightly different subject matter to discuss but there are
some general requirements for an introduction though:

e Make sure you identify the key issues that you will be discussing in the essay
e.g For this assignment | will be comparing....

e Make sure you focus immediately on the exact requirements of the essay. Be
wary of ‘walffling’ and going off on a tangent make sure you are always looking
at the question you need to answer.

Rule 2: The main body of the assignment must be logical and make sense

You will be judged on coherence. Something is coherent if it is intelligible and “holds
together”. This means that you must put your information down logically, so that the
sentences connect together in a way that makes sense. This means that you should
not submit the first draft that you write. Get the information down and then check
whether it is in the right place. You should spend time rearranging the main points
until you are quite sure that they are in a logical order that makes sense, instead of
jumping about all over the place. Logical thought is an essential academic
requirement.

Rule 3: Always take care to write a properly constructed conclusion

Like the introduction, writing a good conclusion is an art. Itis also an essential
academic skill. This is because the conclusion is your opportunity to present, and
comment, on what you believe are the most important points

A common error is to simply write what you have done.

For example: “Therefore, in conclusion, this essay has looked at the needs of a
patient with congestive cardiac failure and talked about the Activities of Daily Living
Model. The patient had many needs and the model identified what needed to be
done. I think the patient got good care and it was a good experience for me.” This is
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a missed opportunity to show what you have learned and the insight you have
gained.

A better conclusion would be:

“In conclusion, the Roper Activities of Living Model helped to identify that the key
need for this patient was to relieve the distress caused by both her breathlessness
and immobility. The Roper model encourages nurses to assess patients from a
biopsychosocial perspective and this enabled insight into the fact that this patient’s
social problems were considerably exacerbating her anxiety and resulting dyspnoea
and immobility. This case study, therefore, has highlighted the importance of using
an appropriate nursing model to ensure that the holistic needs of patients are
addressed, resulting in good nursing care and a good experience for both the patient
and the nurse.

The final sentence in this conclusion also highlights another key factor in the
construction of a conclusion: the “aah” factor. It is important to appreciate that your
tutor aims to teach in a way that inspires insight and understanding into the way
SPMU artists should be and the standards SPMU should aspire to. The last
sentence of the conclusion should display a final pleasing insight that shows that you
have grown and developed regarding your appreciation of what the industry/subject
matter is about.

Do not underestimate the power of the “aah” factor. The last sentence of the
assignment may well influence the markers opinion of how well you have understood
the subject matter. A careless ending suggests laziness and lack of appreciation of
the relevance and importance of the assignment. Don’t dash it off in a hurry five
minutes before you are due to hand in your assignment. Think about it.

Content

The key to success in achieving high marks in the content section is that you have
followed the assessment guidelines. This may sound simplistic, but so many
students have to repeat/correct work because they have failed to appreciate that the
assessment has certain key range that the markers are expecting to see and must
be fulfilled.

For example, if the essay requires you to write on professional, legal and ethical
issues and you choose only to concentrate on professional and ethical, then you will
almost certainly need to resubmit the task. Many of the assignments that you have
to complete on this course will be different from anything that you have encountered
before. Your responsibility is to make sure that you fully understand exactly what is
required of you before you start writing.

The other element to writing assignments is an essential requirement to apply theory
to practice. You need to demonstrate that, not only do you understand the theory,
but you understand the extra implications, or difficulties of implementing this in
practice. (For example, health and safety practices and checking for contra-
indications).



Creativity and originality in academic writing is a skill that develops with practice. It
is not an essential quality in Level 4 writing, although displaying some evidence that
you are thinking of different ways of applying what you have learnt will give you a
better understanding.

Use of literature and referencing

Your work cannot be based on your opinion only, you must research and gain
knowledge from reputable resources. Be careful of what you find on the internet,
Wikipedia is not reliable!

Google scholar will give you more academic resources than the usual google search.
Try to use professional bodies and government websites (NHS, HSE) to get the
correct factual information.

What ever information you use you MUST use Harvard Referencing at the end of
your work. This is a more advanced bibliography that is needed for level 4+ work.

If you are using word or google docs there is a referencing/citation tool that you can
use to help construct it correctly.

There are video tutorials available on the internet that you can also follow.
Here is an example of Harvard referencing-

Stern, Stefan. “The importance of creating and keeping a customer.” The Financial
Times, 10 10 2011, https://www.ft.com/content/88803a36-f108-11e0-b56f-
00144feab49a. Accessed 27 03 2021.

It states the authors name (surname first), the title of the article or book, the
publication it was found in, the date it was published, the web address it was found
and the date it was accessed by the writer of the assignment.

When compiling the list references are listed in alphabetical order. When you are
referring to them in your work you will highlight it in the text often in brackets so that
the reader can see where you have researched, see example below-

“The purpose of business is to create and keep a customer,” Peter Drucker (Stern).
Clarity of expression

The key to good academic writing is the use of clear English, containing correct
spelling, grammar and punctuation. Your writing style must not be colloquial. For
example:

“When we have done the obs and done lots of walking with him he was well chuffed”.

The use of English must be professional:

“After performing routine observations for blood pressure and pulse, (to check the
patient was not tachycardic or hypotensive), we were able to help the patient to



mobilise. He was able to walk for a significant distance and was extremely pleased
with his achievement”.

Words like “done” and “lots” and “well chuffed” are inappropriate. All these concepts
can be rephrased into more correct English.

Make use of the ‘spell check’ and grammar check on your computer. However, be
aware that the Word program you are using may use an American dictionary and
may ask you to change words unnecessarily, because the English version varies
from the American. The Word program often uses underline in different colours. It
can often warn you that your sentences are overlong (the use of punctuation,
particularly full stops to make shorter sentences) can greatly improve the clarity of
your writing.

Proof reading is essential before submitting your assignment. This is because the
computer may not pick up a spelling error, if your error is an actual word. Also, itis
sometimes easier to see an error on paper, rather than on screen, so printing off a
copy and checking it before submission is always sensible.

A fresh eye is often a good idea. After a while you may not be able to see your own
mistakes, but a friend or relative may notice them as they read your assignment. Be
warned, however, that in submitting your assignment you sign a declaration that the
work is entirely your own. Do not allow your proofreaders to become co-authors, or
you could risk being disciplined for cheating.

If you are aware that you have difficulties in academic writing, because of dyslexia or
any other problem, please let the academy know as early as possible, the earlier you
approach us, the more time they will have to help you through the program.

The last rule of all is to give yourself enough time to write your assignments. Don’t
leave them to the last minute. Again, this “write it the night before it's due in” tactic
may have been a successful practice that you have used in the past, butit's a
dangerous one to use now. All your assignments are demanding and are made
more so by the fact that you will often be working full time on your clinical
placements, while being required to write your theoretical assignments.

Start as early as you can. Be prepared to write more than one draft. You need to
adjust your work until you are quite sure it has met all the requirements and that your
academic style is correct.



